DEPARTMENT OF ARCHIVES AND HISTORY
RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing th_ns form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,

@ APPLICATION FOR RECORDS RETENTION SCHEDULE P ARTIACMY (F AR AttvES MO PHETORY |

Attention: Scheduling Section. 270 tzi-¢l
FOR AGENCY USE 1. Agency Addrass . ; FOR RECORDS MANAGEMENT USE
Application Date Department of Education Application Number
Division of Curriculum Services 77-‘-{‘-/Q-A
. ! i
Application Number Go "ernor_‘ s HOHOY‘S Proqram 3 Date Raceived Date Completed
1954 Twin Towers East : AN 2 1 1987 EEB 4 1987
1 Atlanta, GA. 30334 | of
2. Person to Contact Working Title ' Telephone Number
Lonnie Love . Administrator 656-5812
3. Action Requested '
a. [ Establish Retention Schedule; record will continue to accumulate.
b. 0O Dispose of present accumulation; no further accumulation anticipated.
c. A Amend Application No. 77-448-A Check One: & Change; [ Supercede; (] Void
4. Dates of Series 5. Records Serias Title (followed by title used in office; if different)
Earliest Latest
1964 [ to Date Governor's Honors Program Selection Process Files _
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Governor's Honors Program Unit provides a flexible education program to meet the needs
of many of Georgia's gifted and talented students through a summer program total learning
experience on one or more of our college campuses. The program is designed to provide
gifted tenth and eleventh grade students enrolled in Georgia's public and private secondary
schools challenging and enriching educational opportunities not usually available in their
regular school experience. The program is designed to assist students in recognizing their
potential and empower them as life-long independent learners.

7. Record Series Description This file contains the following documents finclude form numbers and titles, if any):
Attach samples of the file.

Documents relating to: Receiving and reviewing nominations and compiling nominee, finalist,
alternate and rejection lists for Governor's Honors Program.

Included are: 1. STUDENT FILES - Nomination Forms, letters to Finalists and Alternates,
Student Withdrawal Letters, Parent/Student Consent Forms and Interviewer
Score Sheets and related correspondence, :

2. LOCATOR CARDS - an indexing system for locating individual student files
located within a School System File by Subject Area.

File Arrangement: 1. STUDENT FILES - arranged chronologically by *school yeéar, thereunder
alphabetically by school system, thereunder alphabetically by SUBJECT
AREA, thereunder alphabetically by student name.

File is airanged: 2. LOCATOR CARDS - chronol ogically by *school year, thereunder
alphabetically by student name.
8. Monthly Reference Rate How often are records referred to which are:
One to six months old _2_: Seven to twelve months old _._..].-____: Thirteen to twenty-four months old _....1.___.

twenty-five months and older 0
9. Annual Rate of Accumulation of Records

Letter-sizedrawers ______ _; Legal-size drawers __.1_.._._._.. ;Shelves __._ ___ __: Other {specify)

AR-50-71; Rev.76 {Over)




a. 1s this the otticial copy of the series? ) :
X If not, where is it? o

Does the series contain confidential information requiring security handling? If yes, cite law or regulation.

X PL 93-380

. Is this a vitat record?

> (>

d Does this series have historical or iong term research value? 1 ' s

e. When one or two documents in the file make it necessary to keep the entira file for aklong period, could these

N/A documents be scheduled separate|y?

X1 | t tsthe nnfwmmw copy. Annual(when funds available; |

g. Is the information contained in this series ever analyzed and/or recorded in a summarized report?

x__LL!QLﬂlachconv : :

h. Is there a duplication of this series in your offloe or in another office or agency?

If ves, where? ,
X i._Is this series for a major portion of itl reqularly microfilmed?
X i._Does the recard series result in a computer printout?
11. Retention Requiraments The following requires the series to be kept:
a. State Law years, d. Audit period years,
b. Statute of limitation years. e. Administrative need 3 __Yyears.
c. Federal law years, f. Federal retention instructions years.

Attach copy or excert of laws or regulations. Explain administrative need.
e. This series is maintained to provide continuity in administering the Governor's Honors

Program. '

12. Approved Disposition Instructions This agency recommends that the file series be cut off at the end of each:

{J Calendar Year: OO Fiscal Year: 1 Other *School_Year then,
(*August 1 - July 31)

X Hold in the current filesarea _______month(s) ___1 year(s); then
O Transfer to local holding area; hold _— . _year(s); then

¥ Transfer to State Records Center; hold 2 _year(s); then

K Destroy.

O Transfer to State Archives for permanent retention,

O Other (Specify)

These instructions apply to all prior and future accumulations of the series.

Agency Head/Designee (Signature) . Date Records Management Officer (Signaturs) Date

2 %__A %/mm LZ{/F’? YJ-C,QL“ K !fcubm) l([!’i/‘."?
State Records Committee (Signature) Date

Recommendations in para-

graph 12 are approved. State Auditor/Designee ) T r_gQ;Q -5 7

fIf disapproved, attach letter - s '

of explanation.) Secretary of State/Designee 7 fl _

7 7 )
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OFFICE OF THE SECRETARY OF STATE
APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OF ARCHIVES AND HISTORY
i RECDRDS MANAGEMENT DIVISION
~ INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original to
Department of Archives and Hlstory, Reoords Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section, )
FOFI_ AGENCY USE 1. Agency Address X ’ FOR RECORDS MANAGEMENT USE
Application Date ‘ Department of Education Application Number
Division of Curriculum Development and -7 'T_ L_l Ll 8 [ }
Application Number o c Pupil Pe;sonnelPServices ' Date Received Date Completed
overnor's Honors rogram 84
O 1954 Twin Towers East, Atlanta,Ga.30334 SEP__,'? 5 1984 | m,]v__o_l 19 ]
2. Person to Contact Working Title Telephone Number

| Lonnie Love . . GHP Coordinator
3. Action Requested
a. [ Establish Retention Schedule; record will continue to accumulate,

b. [ Dispose of present accumulation; no further accumulation anticipated.

- - emee o 656=5812

c. X1 Amend Application No, _77~-448 __ . . Check One: ] Change; [ Supercede; O Void
4. Dates of Series 5. Records Series Tltle {followed by title used in offfce if different]
Earliest - Latest NO‘“\ ! b\r\
1964 | to date Governor's Honors Progr;xﬂFlles
6. Dmsuon and Offlee Funetlon What is the function of the Dfivision and the Office in which this record series is created?
NO CHANGE
o
7. Record Series Description This file contains the followmg documents (mclude form numbers and titles, if any):

Attach samples of the file.
Documents relating to:

No Change
Included are:
: No Change
\
File is arranged:

8. Monthly Reference Rate ~ How often are records referred to which are: S T
Onetosix monthsold ___________; Seven to twelvemonthsold __________; Thirteen to twenty-four months old e}
twenty-five months and older !

9. Annual Rate of Accumulation of Records ‘
Letfer-size drawers —___ :Legalsizedrawers _____;Shelves____ ;Other (spécify) i

AR-50-71; Rev.76 R T {Over) i — — -

>




1 r ¥
, — _ ? ) A
YES | NO_] 10. Questionnaire _(Place an "X in the proper column) ) ) i ey 1|
: . Is this the official copy of the series? : ‘
x 1 __linot,whereisit? -~ - : ‘
b Does the series contain conﬁdentlal mformatlon requurmg security handling? If yes, |‘te law or reguiétion.
X ‘ - - _
X . Is this a vital record7 o -
X d Does this series have historical or Iongterm research value? L i
) e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these -
N/A documents be scheduled separately? . - o
| 1 X 1, Isthe information contained in this series ever nubllshed? If yes, a attach copy.
1 g.Is the mformatson contained in this series ever analy2ed and/or recorded in a summarized report?
X | _ _If ves, attach copy. _ _ - .
h. ls there a duplication of this series in your office, or in another office or agency?
X If ves, where? I _-
|1 x| i. Isthis series for a major portion of it] regular_v_mmilmgz
X j._ Does the record series result in a computer printout?
11. Retention Requirements The following requires the series to be kept:
a. State Law L ..years. 7 d. Audif pé}i;)d years.
b. Statute of limitation years. e. Administrative need 3 years,
c. Federgl law - ... ._years, f. Federal retention instructions ___ __ _______ years.
Attach copy or excert of taws or regulations, Explain administrative need.,
NO CHANGE
12. Approved Dispositio-n Instructions This agency recommends that the file seri’esﬂt‘)é’aja?f at the end_t;f_éabhiu o
' O Calendar Year; (X Fiscal Year; 0 Other . then,
O Hold in the current files area —_month(s) — _ __ _ vyear(s); then
O Transfer to local holding area;hold _____ _vear{(s}; then
3 Transfer to State Records Center; hold _3__ ____vyear(s); then
B Destroy.
{3 Transfer to State Archives for permanent retention. .
00 Other {Specify) !
These instructions apply to all prior and future accumulations of the series._
| Agency Head/Designee (Signature) Date . - "l-%eoords Management Officer (Signatufe) Date
| D 2/97 s Lot Z&% b4
/ = 7T 7 L . Fi N
, _ _ ' State Records Committee (Signature) _ Date
Recommendations i para- [~ e | AL
graph 12 are approved. State Auditor/Designee “”’L{ ! Q/"’ / ! f
(If disapproved, attach letter - - T
of explanation.) Secretary of State/Designee id/bU aA L{A&(a&‘r\, )0 { It l § Z
VKI%ZT
55

_ Attorney General/Designee M/
AR—-50—71; Rev. 76 ] - (Reverse Side
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APPLICATION FOR RECORDS AL‘?PENTION SCHEDULE | OFFICE OF THE SECRETARY OF STATE |

N RECORDS MANAGEMENT DIVISION
» INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this formL Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue Atlanta, Georgia, 30334,
Attention: Scheduling Section.

i

_ FOR AGENCY USE 1. Agency Address : FOR RECORDS MANAGEMENT USE
Application Date _ _Department of Education : ' Application Number

 Nov. 16, 1977 ‘Div. of Curriculum Development and Pupil 77_ qq q
Apphcatloﬁ Number Personnel Services Data Received Date Compteted T

Governor's Honors Program NoV 17 1977 NOV 29 1877
e o Atlanta Ga 033 e P bl
2. Per to Contact . Working Title Telephone Number
rgaret 0. Bynum Consultant 656~ 2414

3. Action 'R'éauested
a. [ Estapusn Retention Schedule; record will continue to accumulate.
b. (1 Dispose of present accumulation; no further accumulation anticipated. - —
¢. O Amend Application No. Check One; [ Change; O Supercede; O Void

4, Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest

1964 | to date Governor's Honors_ Program Nominations Files
6. Division and Offlcé Funcnon What is the functiqn of the Division and th; Office in wiiich this record series is created?

The Governor s Honors Program Unit Provides a flexible education program to meef the
needs of many of Georgia's gifted and talentd students through a summer program total
learning experience om one or more of our college campuses.

7. Reeord Series Description “This file contains the following documents (ine/ude form numbers snd tl.tle;s if any}
nominations
Documents relating to: Receiving /and compiling nominee, finalist , alternate and rejectidn lists

for the Governor's Honors Program,

Included are: Nomination forms, public relationsforms, alternate forms, reject forms,
withdrawal forms and related correspondence.

File isarranged: Chronologically by year; thereunder glphabetically by student.

8. Monthily Reference Rate How often are records referred to which are:

Onetosixmonthsold__—___ _; Seven to twelve monthsold ___ ~___ ; Thirteen to twenty-four months oid
twenty-five monthsandolder___ Q0 ?

9. Annual Rate of Accumulation of Records
Letter-size drawers .3 _; Legal-sizedrawers _____________: Shelves

e} Other (specify)

AR—50_71; Rev.76 (Over)



- T T £ - - -

ives | no 10 Quemoﬁﬁalra {Place an “X” in the proper column) - 7 @ “_"" ’___ “: T “*’i_‘_’_,_“;l
X . Is this the official copy of the serles? ) Tt ‘ CoL
.___J , _f%Lf.n ot, where is it? : \
X b ﬂmsgt;e 3sess'(t)es contain confidential information requmng security handllng? If yes, oete law or regulatnon S
] PL : _ ‘ o

L 1 JL 77777 c Is this a vital record? ' ‘.
Xi_d Does this series have historical or long term research value? .
'& e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
AL dggumgn;;MEd.;ﬁD.aJtew? : :
Xi_f idsth ntained in this series ever published? If ves, attacheopy, N —
X Mhﬁnf%rmaﬂon contained in this series ever anafyzed and/or recorded ina summarized report? - < ° ;
If ves, attach copy.

: h Is there a duplication of this series in your office, or in another office or agency? -
X | M ves, where?
, Xﬁﬂﬁmmmmmgﬁﬂmu i ]
1L X I 1. Does the racord series result in a compuiter printout? e
11. Retention Requiraments The following requires the series to be kept:

a. State Law P -7 | -d. Auditperiod . _.. - L -years.
b. Statute of limitation : years. e. Administrative need ' - 3 years.
c. Federal law years. f. Federal retention instructions years.
Attach cobv or excerpt of laws or regulations. EXplain'administrative need. -z 2F o oo ﬁ A o

e. This series 1s maintained to provide contlnunity in admlm.sterlng the Governor s
Honars _Program. - - .. = -. .- I B

ool : SO0 T EFOE ool o [ y© o

I'12. Aooroved Disposition Instructions

This agéncy recommends that the file series be cut otf at the end of sach: - -
O Calendar Year; @ Fiscal vear; O Other then,

@A Hold in the current filesarea ___ __. rﬁonth (s) —_ 1 ___ vear{s); then
O Transfer to local holding area, hold year(s); then

R Transfer to State Records Center; hold _Z.xnuyear(s) then
@® Destroy, EXCEPT that for years ending in 4 and 9 transfer one cubic foot to

O Transfer to State Archives for permanent retention.

State Archives for permanent retention.

O Other (Specify) ‘

v

vt

r
~

U

These instructians apply to alt prior and future accumulations of the series.

O

o
DYsigné SrgnamrgL : o Date

i

Recommendations in para-
graph 12 are approved,

{If disapproved, attach letter
of explanation.)

__| Records Management Officer (Signature) Date t:
L\ 1-1-77 \Waldpoo 2. Brvmagdow  110-3-77
State Records Committes gignature} Date
f
State Auditor/Designes W //- FY 7Z
Secretar\.f'gf ate/Designee . 11-22-7 7'
Attarney General/Designee .,J/// Vﬁw /2§ /) N

AR—B80—71; Rav. 76 {Aeversa Side)




